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History:
Since 1985, the President’s Public Service Fund at Harvard College has supported a broad range of undergraduate public service activities designed to benefit individuals or groups in the larger community beyond the campus. Awards are for public service activities that benefit the larger community, with preference to those providing services in the greater Boston area and Cambridge. 
Eligibility for funding: 
· Organizations must be officially recognized by the Office of Student Life and be in good standing
· PSN/PBHA Organizations may only apply for one type of grant in one fiscal year (July 10-June 30th); either operating or project
· Organizations who receive a grant must submit a final report for the funds previously received before a new proposal is submitted. 
· Programs and projects must be designed so students and community members may participate regardless of race, color, sex, sexual orientation, religion, age, national or ethnic origin, political beliefs, veteran status, or disability. 
All proposals must meet the following criteria:
· Ideas cannot duplicate existing undergraduate programs or projects
· Provide a structured opportunity for undergraduate participation
· Show evidence of community impact and community feedback
· Reflect recognized best program practices
· Provide volunteers with appropriate training and supervision
· Show evidence of efforts to contain expenses and pursue other funding sources or inkind donations
· Completion of the Common Grant Application
Types of Funding: Project
If your organization has received a PPSF Operating Grant,   it is ineligible to apply for a project grant.  Organizations may only apply to PPSF once per fiscal year (July 1-June 30th)
Project Grants: 
Project grants are awarded for one-time use to support a public service-related initiative of a student organization or opportunity that has come up unexpectedly and is within the mission of a service program affiliated with PBHA or PSN. 
Summer and academic year projects are eligible.
Proposals are accepted on a rolling basis.  
Only programs in good standing with the Office of Student Life, Public Service Network or Phillips Brooks House Association, Inc. are eligible. 
Applications are accepted on a rolling basis with decisions made within two weeks of receipt. Programs will be awarded funds via check. 
Final reports are due within two weeks after completion of project, with receipts for the funds spent. 
For questions and submission of proposals: 
Wairimu Mwaura, Interim Department Administrator
Room 302, Phillips Brooks House
 Harvard Yard
Phone: 617.496.4171 Fax: 617.496.8110
Mwaura01@fas.harvard.edu 
Electronic submissions preferred


Please submit proposals to Room 302, Office of the PBH Department Administrator (Interim) 
Organizational Profile
Name of Organization: 
Name of Student Contact:
Is your organization a |_| PBHA |_| PSN group |_| Other* 
Is your program a recognized student group: |_| yes |_| no
Please note that groups, who are not part of PBHA or PSN, must meet with the Office of the Public Service Network throughout the duration of their project. 
Summary of organization’s mission and program: 


Please describe your proposed project?  Include an explanation of the issue you are addressing, target population (ages, needs, neighborhood characteristics, etc.), expected number of participants: 



Brief description of the need for funding and how the funds will be used (i.e. transportation, supplies, set design):


If you are working with a community based agency, please list contact information:
Agency name:
Contact name
Title:
Email:
Phone number: 
Website: 

Amount you are requesting: _______________ 

If you have received grants from PPSF previously, please indicate type (project or operating), amount and year: 
Amount & Year of last PPSF grant received: Type _____ Amount$_______ Year______ 


Fiscal controls
Who will be responsible for managing these funds? 
Name:
Email:
Cell phone: 

Account Balance as of Application Submission or April 1: ________________ 
This amount should include all anticipated carry forward balance, in-kind donations, etc. and should also be reflected in the Budget Section of the Common Grant Application.  



Name of Student Contact Person: _____________________________________________


Signature of Student Contact Person: _________________________________________ 

Date:_______________

I certify that this application is from a registered undergraduate campus-wide organization & that the information provided is accurate.

GUIDELINES FOR FINAL REPORTS
Reports are due within two weeks of the conclusion of your special project. Final reports may be submitted with your new application request for funding. Groups re-applying for funds that have not submitted a final report will NOT be eligible for consideration for funding for at least one year.
Final reports do not need to be lengthy (2-4 pages, plus separate financial information).
Reports should include the following information:
• An overview of your program’s activities 
• A discussion of particular successes or challenges
• List of expenses with receipts- photocopies of originals. 

CHECKLIST
Attach the following materials to your completed PPSF application:
|_|     A print-out of your group’s completed Common Grant Application
|_|	Organizational Profile page (the front page of this application)





image1.jpg




